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Introduction
On Monday, July 13, Gov. Andrew Cuomo announced that schools in New York
can follow plans to reopen for in-person schooling in September if COVID-19
infection rates stay at 5% or lower in a given region.
Determinations will be made by region about opening and closing schools as the
COVID-19 pandemic continues. If a region is in Phase 4 and has a daily infection
rate of 5% or lower over a 14-day average, schools in that region could hold inperson instruction. If daily infection rates exceed 9% over a seven-day average,
however, schools in that region would not reopen. Similarly, should a region see
such an average after reopening, schools in that region would also be directed to
close.
While districts have been instructed to prioritize efforts to return all students to
in-person instruction, Woodland Hill Montessori School is also planning for
remote/distance learning as well as a hybrid model that combines in-person
instruction and remote learning. For the 2020-2021 school year, parents will have
the choice to remain in the remote learning model. Parents were surveyed on July
22, 2020 regarding their interest in remote learning. Parents who desire to opt
into remote learning should email Erin Mergil at emergil@woodlandhill.org by
August 11, 2020.
The plan outlined here is for the reopening of Woodland Hill Montessori School
for the 2020-2021 school year, following the building closure related to the
COVID-19 pandemic. This plan includes procedures that will be followed in the
following school:

Woodland Hill Montessori School
100 Montessori Place, Rensselaer, NY 12144
518-283-5400
Michelle Edwards, Head of School, medwards@woodlandhill.org
www.woodlandhill.org
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The health and safety of our students, our staff and their families is our top
priority. We want students and employees to feel comfortable and safe
returning to school campuses. Our reopening plan incorporates
recommendations and guidance from the Centers for Disease Control and
Prevention (CDC), the New York State Department of Health (NYSDOH) and
the New York State Education Department (NYSED).
It is possible that we may need to alternate between in-person and remote
learning throughout the year due to recommendations and guidance from our
partnering agencies, and stay-at-home orders from the Governor. The level of
infection, the spread of the virus and response to the disease in our community
will be at the forefront of our decision making as we move to open our school.
Head of School, Michelle Edwards, will serve as the school’s COVID-19
Coordinator. Michelle Edwards will work closely with our local health
department and will be responsible for decisions related to opening and closing
the building. She will serve as a central contact for schools and stakeholders,
families, staff and other school community members and will ensure the school
is in compliance and following the best practices per state and federal
guidelines. Michelle has been in contact with all of our families and will
continue to do so. She has also been meeting virtually with local school leaders.
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Taking Care of Each Other
As we plan for the reopening of the Woodland Hill campus, our focus is on taking care of
each other. While a certain amount of uncertainty remains, and likely will for some time,
we do know that keeping everyone safe during the COVID-19 pandemic will need to be a
community-wide effort. We are asking for your partnership in this most important
endeavor. The Reopening Task Force has been studying available public health guidance
and has developed the following guidelines for a return to in-person instruction for all
students in September.
Due to the continuously changing nature of the pandemic, these plans will evolve as we
learn more information and adapt to new regulations; we will update parents and staff
regularly. If you have any questions, please reach out to Michelle Edwards, Head of School,
at medwards@woodlandhill.org or 518-283-5400.

Guiding Priorities
To offer in-person instruction to all students
whenever we are legally and safely able to
do so.
To observe safety protocols recommended
by health authorities and obey state and
federal law.
To think creatively and flexibly about how to
preserve the important elements of
Montessori education in a variety of
circumstances.
To focus on student well-being by making
sure they are supported physically,
emotionally, and intellectually.
To build strong supports for parents,
children, and staff as we all navigate this
uncertain territory together.
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Special Education
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Communication/Family
and Community Engagement
To help inform our reopening plan, Woodland Hill has sought feedback and input from
stakeholders, including administrators, members of the WHMS Board of Trustees, faculty, staff,
parents, local and state health department officials, and health care providers. Engagement
efforts included online surveys, email containing our preliminary plans, virtual
forums/meetings, and one-on-one conversations.
Woodland Hill Montessori School remains committed to communicating all elements of this
reopening plan to students, parents, faculty, staff, and visitors. The plan is available to all
stakeholders via the school’s website at www.woodlandhill.org and will be updated
throughout the school year, as necessary, to respond to local circumstances.
As part of its planning for the reopening of schools and the new academic year, WHMS has
developed a plan for communicating all necessary information to faculty, staff, students,
parents, visitors, education partners, and vendors. WHMS will use its existing communication
channels – including email, Remind app, social media, and our website – as well as appropriate
signage and training opportunities to support the dissemination of consistent messaging
regarding new protocols and procedures, expectations, requirements, and options related to
school operations throughout the pandemic.
WHMS is committed to establishing and maintaining regular channels of communication and
has reviewed and determined which methods have proven to be the most effective in
communications with our school community. WHMS will rely on schoolwide emails, the
Remind app, and social media to communicate news, requirements, and updates related to
reopening and in-person instruction, including social distancing requirements, proper wearing
of face coverings, and proper hand and respiratory hygiene.
In support of remote learning, WHMS will make computer devices available to students and
teachers who need them. Any student who would like access to a Chromebook for remote
learning should request one by emailing WHMS Administrative Coordinator, Nicholle Gregor,
at ngregor@woodlandhill.org. WHMS will provide students and their families with multiple
ways to contact schools and teachers during remote learning, including emailing faculty or
administration, calling the school at 518-283-5400, or through Google Classroom or Google
Sites.
WHMS will use existing internal and external communications channels, including email and
social media, to notify staff, students, and families about in-person, remote, and hybrid school
schedules with as much advance notice as possible.
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WHMS will follow its existing engagement and communication protocols with parents
regarding the provision of special education services for their child. Professional service
providers will be granted access following our health and safety guidelines. Some services
may be provided virtually.
WHMS is committed to ensuring that all of its students and their families are taught and retaught new expectations related to all public health policies and protocols. As part of this
continuous training, WHMS will assess the best approach to communicating the information
for each students’ age group and will provide frequent opportunities for students to review
these policies and protocols. This targeted education will help ensure that all students and
their families know what is expected of them as they successfully return to the school setting.
These trainings will cover:
Hand hygiene: CDC signage will be posted in all bathrooms and near all sinks on school
grounds on hand washing. Teachers will incorporate hand hygiene into normal classroom
routines. Additionally, students will learn etiquette on waiting to use a sink and what
actions may lead to hand-washing or sanitation. Parent education will be offered to
reinforce the continuity of proper hygiene at home.
Proper face-covering procedures (how to wear and remove): Parents will receive
information on techniques and tips on how to encourage the wearing of face coverings
with their child. This will include access to informational videos or virtual/physical
documents to reinforce the wearing of a face covering in children. Students will be taught
appropriate times for wearing their face covering when on the school grounds, where
mask breaks are appropriate, and how to properly store their mask when not in use.
Additional parent education may be offered.
Social distancing: Signage for physical distancing will be placed throughout school
hallways and in common areas. Methods for physical distancing will be reinforced by
classroom teachers, staff, and administration at school. Physical distancing measures will
be built into the classroom design to reinforce natural movement of students in the
classroom. Students will have individual workstations at the proper distance from other
stationary classmates. The outdoor environment and campus usage will be expanded
upon in daily classroom routines. The use of plexi-glass dividers will be placed in areas
where 6 ft of distance can not be maintained. No classroom or office on school grounds
should exceed the number of persons permitted in a space by numbers outlined
determined by the room capacity calculator in the NYSED school reopening document.
Additional parent education may be offered.
Respiratory hygiene: Methods taught yearly on respiratory hygiene will be expanded upon
to place emphasis on the importance of stopping the spread of any germs. We will
encourage the methods taught in classrooms to be reinforced while off school grounds to
continue to improve the health of all individuals in the community. Parent education may
be offered.
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Identifying symptoms: Parents will complete a digital application health screening each
morning at home for their child(ren) before traveling to school. The school will be notified in
the main and health offices each morning and confirm the child’s health again when they
enter the school building with a second temperature check by trained staff. Parents may
notify the school’s main office (518-283-5400) for a child’s absence due to symptoms or
through online office communication form. Parents will be sent a reminder periodically
through the school notification system to complete the health screening
WHMS will create and deploy signage throughout the school to address public health
protections surrounding COVID-19. Signage will address protocols and recommendations in the
following areas:

Proper use of personal protective equipment (PPE)
Acceptable face coverings and requirements related to their wear
Hand washing
Adherence to social distancing instructions
Symptoms/prevention of COVID-19
In addition to signage, WHMS will encourage all students, faculty, staff, and visitors
through verbal and written communication to adhere to Centers for Disease Control
and Prevention (CDC) and DOH guidance regarding the use of PPE through additional
means such as emails to families and posts on social media.
WHMS is committed to creating a learning environment that protects student and staff
health, safety, and privacy. Woodland Hill Montessori will operate under a standard
procedure for addressing situations in which an individual has tested positive for COVID19 or appears symptomatic.
In the event that a student or staff member is sick or symptomatic, notification to
exposed individuals will occur pursuant to the state’s contact tracing protocols as
implemented by the Rensselaer County Health Department. Two administrative staff
members at Woodland Hill have been trained as contact tracers through Johns Hopkins
University.
School Closures
WHMS is preparing for situations in which the school building needs to close due to a significant
number of students or staff testing positive for COVID-19 or a considerable regional increase in
COVID-19 cases. WHMS will collaborate with local health officials to determine parameters,
conditions, and metrics, such as increased absenteeism or increased illness, that will serve as
early warning signs that positive COVID-19 cases may be increasing beyond an acceptable level.
WHMS administrators will communicate with each other regularly and, if needed, will consider
closing school if absentee rates impact the ability of the school to operate safely.

Woodland Hill Reopening Plan
PAGE 8

Health & Safety
The health and safety of our students, our staff and their families is our top priority.
We want students and employees to feel comfortable and safe returning to school
campuses. Our reopening plan incorporates recommendations and guidance from the
Centers for Disease Control and Prevention (CDC), the New York State Department of
Health (NYSDOH) and the New York State Education Department (NYSED).The
following protocols and procedures will be in place at WHMS for the 2020-2021
school year should in-person schooling resume. Anyone with questions or concerns
should contact our COVID-19 Safety Coordinator, Michelle Edwards at
medwards@woodlandhill.org or 518-283-5400.

Health Checks
WHMS has developed resources to educate parents and staff members regarding the careful
observation of symptoms of COVID-19 and health screening measures that must be conducted
each morning before coming to school. The resources include the requirement for any student
or staff member with a fever of 100°F or greater and/or symptoms of possible COVID-19 virus
infection to not come to school. The Centers for Disease Control and Prevention (CDC) list of
Coronavirus symptoms was used to develop these resources.
Woodland Hill Montessori School will implement the following practices to conduct mandated
health screening.
To reduce congestion and enhance physical distancing during arrival, we will use a variety of
access points to the building. Each entrance will have a health screening station.
Toddler - toddler exterior door
Primary - front/main entrance
Lower Elementary - front/main entrance
Upper Elementary - new wing entrance
Middle School - gymnasium entrance
Students arriving by bus - gymnasium entrance
Faculty and Staff - gymnasium or front entrance
All students will have a temperature check taken by WHMS staff or faculty wearing PPE.
Families will be asked to complete a daily health questionnaire before arriving at school. The
health questions can be answered electronically or verbally at drop-off.
Students will line up, spaced by six feet apart, and supervised by staff members at all
entrance points.
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Health & Safety (cont.)
Anyone with a temperature of 100℉ or higher will not be permitted entry to school or placed
in isolation until being picked up by a parent or guardian.
Upon entrance to the school, students, and staff with the following symptoms will be
isolated and evaluated:
Fever or chills (100 degrees Fahrenheit)
Cough
Shortness of breath or difficulty breathing
Headache
Muscle or body ache
New loss of taste or smell
Sore throat
Congestion or runny nose
Nausea or vomiting and/or diarrhea
Parents are encouraged to take the child's temperature each morning before leaving home.
Faculty and staff will follow the same school entry guidelines. (Temperature check and
health questionnaire), as well as vendors and visitors.
If a student or staff develops symptoms during the day, or if answers to the questionnaire
change during, or outside of, school hours, they must report to the school nurse, or contact
Nicholle Gregor at ngregor@woodlandhill.org, or 518-283-5400.
Incoming reports of screening by staff and parents will be reviewed and attested that they
are completed by Nicholle Gregor or a designated member of the administrative staff.
Families will be reminded weekly of the health screening policy.

Social Distancing, Face Coverings & PPE
WHMS has developed a plan with policies and procedures for maintaining social distancing of
all students, faculty, and staff when on school facilities, grounds, and transportation.
Students, staff, and essential visitors to our schools will be expected to wear face coverings
indoors and outside, including on the school bus, when six-foot physical distancing is not
possible. Students will be allowed to remove face coverings during meals, and for short breaks
so long as they maintain appropriate social distance. Students who are unable to medically
tolerate a face covering will not be required to wear one.
Because students and staff will need to be prepared to wear a face-covering if another person
unexpectedly cannot socially distance, they will be required to wear a face-covering in all
common areas (e.g., entrances and exits, hallways, bathrooms) and when traveling around the
school.
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Health & Safety (cont.)
Face coverings will be provided to students and staff, if needed, at no cost. Acceptable face
coverings for COVID-19 include, but are not limited to, cloth-based coverings and surgical
masks that cover both the mouth and nose.
An employee is allowed to wear their own acceptable face covering if they choose. Employees
with healthcare provider documentation stating they are not medically able to tolerate face
covering will not be required to do so.
Face coverings will not be placed on:
Children younger than 2 years old
Students where such covering would impair their health or mental health, or where such
covering would present a challenge, distraction, or obstruction to education services and
instruction
Anyone who has trouble breathing or is unconscious
Anyone who is incapacitated or otherwise unable to remove the cloth face-covering without
assistance
WHMS will instruct students, parents/guardians, and staff, contractors and vendors on:
The proper way to wear face coverings
Washing hands before putting on and after removing their face covering
Proper way to discard disposable face coverings

Infection Control Strategies
Hand sanitizing stations are located at each entrance to the school.
Students, faculty, and staff wash hands upon entry to the classroom.
Markings in hallways demonstrate social distancing and flow of hallway traffic.
Hall monitors will be in place during transition times to ensure students maintain social
distance in hallways when visiting restrooms and cubbies/lockers.
Classrooms designed to allow for adequate social distancing at desks or workspaces.
Classes may be held outside as appropriate and weather permitting. Children will spend a
portion of their day learning in the outdoors and a portion in the classroom; when the
weather prevents outdoor learning, alternative classroom spaces are available, specific to
each classroom.
Cohort groups (strictly limited number of students and teachers) will be established and
maintained throughout the school day to limit cross-exposure.
Staggered recess times and locations will be in effect
All snacks and lunches will be brought from home daily. There will be no lunch service at
WHMS.
Lockers and cubbies to be color-coded so only certain groups may visit at one time.

Woodland Hill Reopening Plan
PAGE 11

Health & Safety (cont.)
Plexiglass/dividers to be used in classrooms wherever appropriate.
Hand washing and mask-wearing to be incorporated into normal classroom routines.
Children will be provided with an individual workspace allowing for adequate physical
distancing when working independently.
Ventilation of classroom spaces through open doors, windows, and use of outdoor
classroom space. Fan ventilation is under consideration for consistent airflow.

Management of Ill Persons,
Contact Tracing and Monitoring
WHMS requires students, faculty, or staff members who develop COVID-19 symptoms during
the school day to report to the nurse’s office. If there are several students waiting to see the
school nurse, students must wait at least six feet apart. The school has designated areas to
separate individuals with symptoms of COVID- 19 from others until they can go home or to a
healthcare facility, depending on the severity of illness. One area will be used to treat injuries,
provide medications or nursing treatments, and the other area will be used for assessing and
caring for ill students and staff. Both areas will be supervised by an adult and have easy access
to a bathroom and sink with hand hygiene supplies.
PPE requirements for school health office staff caring for sick individuals includes both
standard and transmission-based precautions. In areas with moderate to substantial
community transmission, eye protection (e.g., goggles or face shield) should be added. When
caring for a suspect or confirmed individual with COVID-19, gloves, a gown, eye protection, and
a fit-tested N-95 respirator will be used, if available. If an N-95 respirator is not available, a
surgical face mask and face shield will be used.
School health office cleaning will occur after each use of cots, bathrooms, and health office
equipment (e.g., blood pressure cuffs, otoscopes, stethoscopes). Health office equipment will be
cleaned following manufacturer’s directions.
Disposable items will be used as much as possible (e.g., disposable pillow protectors, disposable
thermometers, disposable thermometer sheaths or probes, disposable otoscope specula).
Aerosol Generating Procedures
Respiratory treatments administered by nurses generally result in aerosolization of respiratory
secretions. These aerosol generating procedures (AGPs) potentially put healthcare personnel
and others at an increased risk for pathogen exposure and infection. The district requires the
following PPE to be worn during AGPs: gloves, N-95 or a surgical mask with face shield, eye
protection and a gown. PPE will be used when: suctioning, administering nebulizer treatments,
or using peak flow meters with students who have respiratory conditions.
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Health & Safety (cont.)
Treatments such as nebulized medication treatments and oral or tracheostomy suctioning will
be conducted in a room separate from others with nursing personnel wearing appropriate PPE.
For nebulizer treatments, if developmentally appropriate, the nurse will leave the room and
return when the nebulizer treatment is finished.
Cleaning of the room will occur between use and cleaning of the equipment should be done
following manufacturer’s instructions after each use.

If Students or Staff become Ill with Symptoms of COVID-19 at School
WHMS requires students or staff with a temperature, signs of illness, and/or a positive
response to the questionnaire to be sent directly to a dedicated isolation area where
students are supervised, prior to being picked up or otherwise sent home. Students will
be supervised in the isolation area while awaiting transport home and will be separated
by at least six feet. Students will be escorted from the isolation area to their
parent/guardian. Students or staff will be referred to a healthcare provider and provided
resources on COVID-19 testing.
Return to School After Illness
WHMS has established protocols and procedures, in consultation with the local health
department(s), about the requirements for determining when individuals who
screened positive for COVID-19 symptoms can return to the in-person learning
environment at school. This protocol includes all of the following:
1. Documentation from a health care provider following evaluation
2. Negative COVID-19 diagnostic test result
3. Symptom resolution, or if COVID-19 positive, release from isolation

WHMS will refer to DOH’s “Interim Guidance for Public and Private Employees Returning to
Work Following COVID-19 Infection or Exposure” regarding protocols and policies for faculty
and staff seeking to return to work after a suspected or confirmed case of COVID-19 or after the
faculty or staff member had close or proximate contact with a person with COVID-19.
WHMS requires that individuals who were exposed to the COVID-19 virus complete quarantine
and remain symptom free for the quarantine period before returning to in-person learning. The
discharge of an individual from quarantine and return to school will be conducted in
coordination with the local health department.
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Health & Safety (cont.)
Contact Tracing
WHMS will notify the state and local health department immediately upon being informed of
any positive COVID-19 diagnostic test result by an individual within school facilities or on school
grounds, including students, faculty, staff, and visitors of the district.
To assist the local health department with tracing the transmission of COVID-19, WHMS has
developed a plan to trace all contacts of exposed individuals in accordance with protocols,
training, and tools provided through the New York State Contact Tracing Program. WHMS has
two administrators trained as contact tracers to support the efforts of the health department.
WHMS will assist with contact tracing by:
1. Keeping accurate attendance records of students and staff members
2. Ensuring student schedules are up to date
3. Keeping a log of any visitor which includes date and time, and where in the school they
visited
4. Assisting the local health departments in tracing all contacts of the individual in accordance
with the protocol, training, and tools provided through the NYS Contact Tracing Program
If/when COVID-19 cases are discovered in the school, in consultation with the local health
department, WHMS will do the following:
Close the classroom that the case is discovered in.
Notify all families of a positive COVID-19 case in the school.
Provide additional notification to families that have a child who may have been in contact
with the positive case.
The class with a positive case will transition to remote learning for two weeks.
Confidentiality must be maintained as required by federal and state laws and regulations.
School staff should not try to determine who is to be excluded from school based on contact
without guidance and direction from the local health department.
For more information about how COVID-19 containment efforts will be communicated to
students, families, and staff members, visit the Communication/Family and Community
Engagement section of our reopening plan.

School Closures
A closure refers to contingency plans, protocols, and procedures for decreasing the scale or
scope of in-person education and/or closing the school. WHMS will collaborate with the local
health department to determine the parameters, conditions, or metrics (e.g., increased
absenteeism or increased illness in our school community) that will serve as early warning signs
that positive COVID-19 cases may be increasing beyond an acceptable level.
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Health & Safety (cont.)
At a minimum, the plan will incorporate the following:
Woodland Hill will close if the regional infection rate rises over 9% after August 1, 2020. The
school will close if the seven-day rolling average of the infection rate is above 9%.
Schools in regions in Phase 4 can reopen if the daily infection rate remains below 5% using a
14-day average, unless otherwise directed from the Rensselaer County Health Department.
If the infection rate rises above 9%, schools must wait until the 14-day average is below 5%
Once schools open at Phase 4 below 5% for a 14-day rolling average, schools can remain
open even if the rate continues to rise above 5% until it reaches 9% for the seven-day
average.
The Head of School will be notified by Rensselaer County Health Dept. (518-270-0450) if the
infection rate rises above any of these thresholds.
The Head of School will consider closing school if absentee rates impact the ability of the
school to operate safely.
Woodland Hill may choose to modify operations prior to closing to help mitigate a rise in
cases. If infection rates are rising above 5%, we will consider modifying school operations for
medically vulnerable students and staff if they are participating in in-person activities.
The school will consult the East Greenbush medical director and/or the local department of
health when making such decisions.
In the event of a closure, the school will conduct an orderly closure which may include
phasing, milestones, and involvement of key personnel.
Faculty and staff are prepared to make a quick transition to remote learning for all students
should that be necessary at any time due to health concerns or if mandated by New York
State.
For more information about how school closure information will be communicated to students,
families, and staff members, visit the Communication/Family and Community Engagement
section of our reopening plan.
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Health & Safety (cont.)
Health Hygiene
Woodland Hill will emphasize healthy hygiene practices for students and staff by providing
initial and refresher education in hand and respiratory hygiene, along with providing adequate
supplies and time for frequent hand hygiene. Signs will be posted throughout the school (e.g.,
entrances, restrooms, classrooms, administrative offices, and custodial staff areas) and regular
messaging will be shared with the school community. Signage will be used to remind
individuals to:
1. Stay home if they feel sick.
2. Cover their nose and mouth with an acceptable face covering when unable to maintain
social distance from others or in accordance with any stricter policy implemented by the
school.
3. Properly store and, when necessary, discard PPE.
4. Adhere to social distancing instructions.
5. Report symptoms of, or exposure to, COVID-19.
6. Follow hand hygiene, and cleaning and disinfection guidelines.
7. Follow respiratory hygiene and cough etiquette.

Hand Hygiene

Students and staff must carry out the following hand hygiene practices.
Wash hands routinely with soap (any kind) and water for at least 20 seconds.
Dry hands completely after washing. Use paper towels to dry hands if available instead of a
hand dryer if they are available.
If soap and water are not available, use an alcohol-based hand sanitizer that is at least 60%
alcohol. Hand sanitizer should be rubbed on the hands until it is completely absorbed. DO
NOT dry hands if sanitizer is used.

Hand washing will occur:
Before and after eating (e.g. snacks and lunch).
After going to the restroom or after assisting a student with toileting.
After using a tissue.
Before and after using shared materials.
Before and after putting on or taking off face masks.
After coming in from the outdoors.
Anytime hands are visibly soiled.
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Health & Safety (cont.)
Respiratory Hygiene
The COVID-19 virus spreads from person to person in droplets produced by coughs and sneezes.
Therefore, we will emphasize the importance of respiratory hygiene.
Students and staff must carry out the following respiratory hygiene practices.
Cover a cough or sneeze using a tissue. If a tissue is used, it should be thrown away
immediately.
If a person doesn’t have a tissue when sneezing or coughing, sneeze into your elbow.
Wash hands after sneezing or coughing.
Face coverings are protective. Wearing a face covering will keep the respiratory droplets and
aerosols from being widely dispersed into the air.
For more information about how hygiene information will be communicated to students,
families, and staff members, visit the Communication/Family and Community Engagement
section of our reopening plan.

Cleaning and Disinfecting
Woodland Hill will ensure adherence to hygiene and cleaning and disinfection requirements as
advised by the CDC and DOH, including “Guidance for Cleaning and Disinfection of Public and
Private Facilities for COVID-19,” and the “STOP THE SPREAD” poster, as applicable. Cleaning and
disinfection logs will be maintained that includes the date, time, and scope of cleaning and
disinfection.
Examples of facility types where cleaning and disinfection frequency will be distinguished
include:
Bathrooms
Health offices, isolation rooms
Administrative offices (main office, reception area)
Frequently touched surfaces in common areas (door handles, copy machine keypads, etc.)
Breakrooms
Cafeterias/Kitchens
Computer labs
Science labs
Classrooms
Maintenance offices and work areas
Libraries
Large meeting areas (auditoriums, gymnasiums, music rooms)
Playgrounds (cleaning only)
Outdoor seating areas (plastic or metal)
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Health & Safety (cont.)

Students, faculty, and staff will be trained on proper hand and respiratory hygiene, and such
information will be provided to parents on ways to reinforce this at home.
WHMS will provide and maintain hand hygiene stations around the school, as follows:
For handwashing: soap, running warm water, and disposable paper towels.
For hand sanitizing: an alcohol-based hand sanitizer containing at least 60% alcohol for
areas where handwashing facilities may not be available or practical.
Accommodations for students who cannot use hand sanitizer will be made.
Regular cleaning and disinfection of the facilities will occur, including more frequent cleaning
and disinfection for high-risk and frequently touched surfaces. This will include desks and
tables, which should be cleaned and disinfected between each individual’s use. Cleaning and
disinfection will be rigorous and ongoing and will occur at least daily, or more frequently as
needed.
WHMS will ensure regular cleaning and disinfection of restrooms. Restrooms should be cleaned
and disinfected more often depending on frequency of use.
For more information about how cleaning and disinfection information will be communicated
to students, families and staff members, visit the Communication/Family and Community
Engagement section of our reopening plan.

Vulnerable Populations/Accommodations
We recognize that some students and staff members are at an increased risk for severe COVID19 illness, live with a person who is at an increased risk, or simply do not feel comfortable
returning to an in-person educational environment. It is our goal that these individuals are able
to safely participate in educational activities. Students who are at high risk will be able to
participate in remote learning from home. Staff members at high risk will be offered additional
PPE and will be offered leave as required by law.

Visitors on Campus
No outside visitors or volunteers will be allowed on school campuses, except for the safety and
well-being of students. Parents/guardians will report to the front office and not go beyond
unless it is for the safety or well-being of their child. Essential visitors to facilities will be required
to wear face coverings and will be restricted in their access to our school building.
Visitors must follow all safety protocols as listed above, including temperature checks and a
health screening questionnaire.
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Health & Safety (cont.)
School Safety Drills

WHMS will conduct fire (evacuation) drills and lockdown drills as required by education law and
regulation and the fire code without exceptions.
Drills will be conducted in a manner that maintains social distancing at exits and gathering
points outside the building, while still preparing students to respond in emergencies.
Lockdown drills may be conducted in classroom settings while maintaining social
distancing/using masks.
Lockdown drill may be conducted in classrooms without “hiding” or “sheltering,” but will
provide an overview of how to shelter or hide in the classroom.
Students will be instructed that if it was an actual emergency that required evacuation or
lockdown, the most imminent concern is to get to safety; maintaining social distancing in
an actual emergency that requires evacuation or lockdown may not be possible and should
not be the first priority.

Facilities
In order to prevent the spread of COVID-19 infection at WHMS, facilities operations will
be geared toward meeting social distancing requirements and cleaning frequently
touched spaces regularly. In carrying out projects or tasks supporting infection control,
requirements will be met for changes associated with building spaces.
The function, position, and operation corridor doors which have closers that
automatically hold open (and are automatically released by the fire alarm system), will
remain unchanged.
WHMS will be utilizing all available space in the building. Partitions will be used in the
gymnasium to provide additional inside dedicated space for classrooms as needed.
Plumbing Facilities and Fixtures
Water fountains have been turned off.
Water bottle filling stations are still in use.
Touch-free soap dispensers and paper towel dispensers are in use in all bathrooms.
Ventilation
As much as possible, windows will be open in classrooms to provide a steady flow of
fresh air. Our heating system functions without the sharing of air between cohort
groups.
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School Lunches/Meals Onsite
All snacks and lunches will be brought from home daily and eaten in the classrooms. Students
must remain at their designated seats, separated by a partition or socially distanced, while
eating. Students do not need to wear face coverings when seated and eating so long as they
are appropriately socially distanced.
Students will be required to wash hands before and after meals and snacks.
The sharing of food and beverages (e.g., buffet-style meals, snacks) is prohibited unless
individuals are members of the same household. Adequate space will be reserved for students,
faculty, and staff to observe social distancing while eating meals.
Allergies: Our peanut policy focuses attention on peanuts because they present a special
problem: They are the most common culprits in severe food allergies, and they contain an oily
substance. Peanut oil residue is easily spread from hand to hand, and around school surfaces,
lunch tables, and educational materials. This policy is designed to minimize the risk of severe
allergic reactions, to prepare faculty and staff to deal with allergy emergencies and to minimize
anxiety on the part of all students, faculty, and staff around the issue of food allergies.

Specific measures include:
a) No peanut or nut butter or peanut or nut products are knowingly served by the school.
b) Toddler and Primary programs are ‘nut-free,’ meaning no peanut or nuts are to be
brought to school or any programs (including, but not limited to, School Care and
Enrichment), either in lunches or to be shared. This includes products that ‘may contain
peanuts or nuts.’
c) For the Lower El, Upper El, and Middle School, foods containing peanut or nut products
must be labeled on the outside ashaving peanut or nut products and the classroom
teacher must be notified in writing. Areas of the school will be designatedas “peanut- and
nut-free.”
d) There may be more classroom-specific policies if there are other known allergies.
e) Children are instructed not to share food.
f) Hand washing before and after meals and snacks is part of the daily routine
g) Tables will be washed after snacks and meals. This is the teachers’ responsibility in
classrooms or any other schoolroom where food is eaten.
h) Parents of children with life-threatening allergies must provide the school with a written
medical treatment protocol for their child, as well as any medication prescribed by the
doctor.
Parents of children with severe allergies are made aware of policies and protocols. A copy
of our Allergy Action plan is available in the front office, and is on our website.
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Transportation
WHMS does not provide transportation to our students. Students who are transported
through their home school district’s busing must follow the guidelines provided by
their district regarding face coverings, social distancing, and other protocols.

Social-Emotional Well-Being
We recognize that the social-emotional well-being of our students and staff during
these challenging times is critically important. WHMS has made available resources
and referrals to address the mental health, behavioral, and emotional needs of
students, faculty, and staff when school reopens for in-person instructions. This has
done this by:
WHMS School Counselor will be offering workshops for both faculty and staff
The School Counselor will be meeting with students when they return to campus.
The School Counselor is also available for parents for support.
WHMS will provide professional development opportunities for faculty and staff on how
to talk with and support students during and after the ongoing COVID-19 public health
emergency, as well as provide support for developing coping and resilience skills for
students, faculty, and staff.

School Schedules
WHMS will be adhering to the traditional 8:20 am - 2:50 pm school day. Morning care
will be available starting each day at 7:30 am. Aftercare will be available until 5:30 pm.
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School Activities
Extracurriculars

In an effort to maintain cohort groups
and minimize cross-over between
groups, we will not be offering
extracurricular classes at the start of the
2020-2021 school year. This decision will
be revisited in October 2020.

Childcare
Before and aftercare programs run by WHMS will continue for the 2020-2021 school
year. Before and aftercare will maintain the cohort groups established for school day
instruction, and will take place in the students’ classrooms.
Before and aftercare programs will follow protocols including social distancing, PPE
usage, cleaning, and disinfection requirements to mitigate the risk of COVID-19
transmission.

Attendance and Chronic
Absenteeism
Classroom teachers will be responsible for tracking daily attendance using our webbased student information system. Attendance will be reported for both in-person and
remote instruction. Trends will be tracked by the school administration. Chronic
absenteeism will be addressed by the Head of School, Michelle Edwards.

Technology and Connectivity
WHMS will ask families to self-identify if they are in need of a Chromebook or access to
the internet for their child to participate in distance learning. The school will maintain
an adequate supply of Chromebooks to allow each K-8 student a device to take home
as needed.
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Teaching and Learning
The school calendar includes five faculty-only days before students arrive at school on
September 8. Acknowledging the challenges that our teachers and staff have faced this spring
delivering remote instruction under stressful circumstances, the school will focus these inservice days on providing support to staff in the areas of designing classroom environments to
facilitate physical distancing, social-emotional health, and technology integration.
As we enter the new school year, teachers will be encouraged to spend time building
relationships, supporting students with the transition back to school, and teaching social
distancing etiquette and hygiene practices at developmentally appropriate levels.
All students will have the opportunity to be on campus for in-person instruction when
permitted by New York State.
Families will be able to select a 100% remote option for their student(s). This option will also be
in place for any students needing to quarantine at home. This distance learning model will be a
combination or synchronous and asynchronous learning. The classroom teachers will be
leading the remote options for those students. If a family chooses the fully remote option,
Woodland Hill will require two weeks notice before a student can return to in-person
instruction. Two weeks notice does not apply to students returning from illness or quarantine.
Faculty and staff are prepared to make a quick transition to remote learning for all students
should that be necessary at any time due to health concerns or if mandated by New York State.
Providing continuity of learning across a variety of instructional models will be a priority for all
faculty and staff. When in-person for instruction, children will be learning skills to increase
their independence with the technology necessary to continue instruction remotely if
needed.
All classrooms will be equipped with the technology needed to facilitate meaningful academic
and social connections for both students in class and the students learning remotely.

In-Person Instruction
Upon reopening, the number of students in each of our classrooms will adhere to CDC
guidance regarding proper social distancing. Class size will reflect the need to ensure that
students’ desks/seats are positioned no less than six feet apart or separated by a partition.
Classroom design will incorporate the outside learning environment as an extension of the
indoor environment. Each classroom has access to additional indoor learning space.
Movement throughout the school will be coordinated to reduce contact between individuals in
different cohort groups. We will not be holding any in-person large group gatherings until
further notice. Art, music, and Primary through fifth grade Spanish will be live-streamed into
the classrooms. Physical Education will be held outside and will adhere to a minimum of 12 feet
between students when students are not masked and engaging in physical activity.
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Remote/Hybrid Instruction
Given the possibility that communities may experience spikes in COVID-19 cases at any point
during the school year, which may prompt short or long-term school closures, our school has
developed a hybrid/blended learning model to provide a high-quality option for students
unable to participate in-person. This model will provide a blend of live-streamed instruction
and independent asynchronous work.
To ensure high-quality remote learning experiences, we will standardize the use of a single
online learning platform by level and develop a common, coordinated set of guidelines for
teachers to follow when using the platform with students.

Support Services
Special education services will be provided through the East Greenbush School District or
appropriate CPSE or Early Intervention provider. WHMS will coordinate with the school
district and providers to ensure access and support for all students as specified in
Individualized Education Plans. WHMS will follow its existing engagement and
communication protocols with parents regarding the provision of special education services
for their child. Professional service providers will be granted access following our health and
safety guidelines. Some services may be provided virtually.

Key References
State Education Department Issues Guidance to Reopen New York State Schools (July 16, 2020)
State Education Department Presents Framework of Guidance to Reopen New York State
Schools (July 13, 2020)
Interim Guidance for In-Person Instruction at Pre-K to Grade 12 Schools During the COVID-19
Public Health Emergency, NYS Department of Health (July 13, 2020)

Additional References
Interim Guidance for Sports and Recreation During the COVID-19 Public Health Emergency
(June 26, 2020)
Interim Guidance for Food Services during the COVID-19 Public Health Emergency. (June 26,
2020)
Interim Guidance for Office-Based Work during the COVID-19 Public Health Emergency. (June
26, 2020)
Interim Guidance for Public Transportation Activities during the COVID-19 Public Health
Emergency. (June 26, 2020)
New York State Department of Health Novel Coronavirus (COVID-19)
New York State Education Department Coronavirus (COVID-19)
Centers for Disease Control and Prevention Coronavirus (COVID-19)
Occupational Safety and Health Administration COVID-19 Website

